
Notice to Staff Members on Federal Regulation Concerning Drug Prevention 

The use, distribution, dispensation and/or manufacturing of controlled substances,  as defined by state and 
federal law, or alcoholic or “look-alike” alcoholic beverages, by District employees on District grounds, in District 
buildings and/or in connection with any District activity or function, is prohibited. 

Any District employee who violates the above policy may be subject to disciplinary action, up to and 
including termination of employment.  In addition, the employee may be required to participate, satisfactorily, in an 
alcohol or drug assistance rehabilitation program approved by the Board in order to continue employment with the 
District. 

Any District employee who has been found guilty of violating a criminal drug statute in the workplace shall 
notify the Superintendent within five days after a conviction relating to the drug offense. 

The Superintendent shall notify the appropriate federal, state, or local law enforcement agency within ten 
days after receiving notice of a workplace related drug conviction on the part of the employee. 

This policy shall be published annually in the District's faculty and staff handbooks. 
 
Smoking Policy 

No person, at any time, shall smoke, chew, or otherwise use tobacco products, of any kind, on School 
District property, on property under the control of the school District, nor in School District vehicles. 
Definitions 
 For purposes of this policy: 

A. "tobacco product" means a preparation of tobacco to be inhaled, chewed, or placed in a 
person's mouth. 

B. "use of a tobacco product" means any of the following: 
1. The carrying by a person of a lighted cigar, cigarette, pipe, or other lighted smoking 

device; 
2. The inhaling or chewing of a tobacco product; or 
3. The placing of a tobacco product within a person's mouth; and/or 

4. The smoking of electronic, “vapor” or other substitute forms of cigarettes, clove cigarettes or other 
lighted smoking devices for burning tobacco or any other substance.  

The use and/or the possession by any student, regardless of age, of any tobacco product are prohibited in 
any school building, at school-sponsored events - regardless of location, or on any school property at any time. 

Possession of tobacco products by any student under the age of 18 years may be reported to appropriate 
law enforcement authorities.  

  
Staff Ethics and Outside Activities of Staff 

A teacher, in the performance of his/her duties, shall:  
 Recognize basic dignities of all individuals with whom he/she interacts in the performance of 

his/her duties, 
 Exercise due care to protect the mental and physical safety of students, colleagues and 

subordinates for whom he/she is responsible, 
 Be accountable for maintaining his/her integrity and shall avoid accepting anything of substantial 

value offered by another which is known to be or which may appear to be for the purpose of 
influencing his/her judgment or performance of his/her duties, 

 Accurately represent his/her qualifications, 
 Be responsible to present any subject matter in a fair and accurate manner. 

District employees are prohibited from engaging in activities which may be construed as a conflict of interest 
and detract from the effective performance of their duties.  No employee shall attempt, during the school day or on 
school property, to sell or endeavor to influence any student to buy any product, article, instrument, service, or other 
such item, which would benefit said school employee directly or indirectly. 
 
Student Welfare Policy 

The Board and Superintendent will endeavor to provide a suitable environment conducive to the general 
health, safety, and welfare of each student in school attendance and at school-sponsored activities.  The 
Superintendent or his/her designee shall promulgate appropriate administrative rules, known, generally, as the 
“Student Code of Conduct” in order to implement this policy. 

 
Policy on Discriminatory Harassment of Employees or Applicants 

Sexual or discriminatory harassment of School District elected officials, employees, or applicants for 
employment by Board of Education Members, School District employees, vendors, contractors or other doing 
business with the School District, students, parents, guardians, invitees, volunteers or guests will not be tolerated. 



Discriminatory harassment means any harassment, intimidation, ridicule, disparagement, purposeful 

embarrassment, or chiding of any person because of their race, color, national origin, age, religion, height, weight, 
marital status, or handicap/disability.  Sexual harassment includes unwelcome sexual advances, requests for 
sexual favors or other verbal or physical conduct relating to an individuals’ gender.  

Any employee or applicant who believes that he or she has suffered any form of harassment for any reason 
shall immediately report the incident(s) to the district's superintendent, Mr. Jeffrey Johnson at (231) 893-1515. 
 
Equal Employment Opportunity Policy 

The Board shall be an equal opportunity employer.  The objective of the Board is to attract and retain 
individuals qualified and/or trainable for the positions in the system by virtue of job-related standards of education, 
training, experience, and personal qualifications. 

The Superintendent is responsible for ensuring compliance and continued implementation of this policy.  
 
Family and Medical Leave of Absence (FMLA) 

The Board shall comply with the 1993 Family and Medical Leave Act as amended. 
Employees with at least 1 full year of service and at least 1,250 hours of work in the last 12 months are 

entitled to unpaid leave of up to 12 weeks in any one-year period for the birth/adoption of a child or for serious 
personal or family health reasons.  A qualified employee who is the spouse, son, daughter, parent, or next of kin to a 
member of the Armed Forces, including a member of the National Guard or Reserves who is undergoing medical 
treatment, recuperation, or therapy, is otherwise in outpatient status, or is otherwise on the temporary disability 
retired list for a serious injury or illness, may also take up to 26 weeks of leave to care for that member of the Armed 
Forces.  A qualified employee may take FMLA leave of up to 12 weeks in response to a covered family member’s, 
“qualifying exigency,” that arises out of a call to active duty service in support of a contingency operation.   

Leaves may be continuous or intermittent with the agreement of the employee and the Superintendent.  
Benefits shall continue during the leave upon payment of appropriate contributions. 

An FMLA leave is limited to 12 or 26 weeks in any 12-month period. The 12-month period will be measured 
on a "rolling" 12-month basis, from the employee's last use of FMLA leave. 

Upon conclusion of the leave, the employee shall be returned to the same position or an equivalent position.  
If the employee does not return as scheduled, termination from the position may result. 

The Superintendent shall enact rules to implement this policy and reserve all rights to require proper 
documentation of all leaves under the Act and this policy. 


